Department of Commerce • National Oceanic & Atmospheric Administration • National Weather Service
	NATIONAL WEATHER SERVICE  FORMDROPDOWN 
 00-0000
MONTH, DAY, YEAR

	Functional Area Title

	Policy Directive Name & Number

	TITLE OF DIRECTIVE

	

	NOTICE:  This publication is available at:  http://www.nws.noaa.gov/directives/.

	OPR:        (S. Smith)
Certified by:  ## (J. Doe)

Type of Issuance:   FORMDROPDOWN 


	SUMMARY OF REVISIONS: If it is an initial issuance, annotate “This is a new policy”, and then include a short summary highlighting the major points of the new directive.  If updating an existing policy, annotate “This procedural directive supersedes…” and enter the number, title and date of policy being superseded.  Then, list the changes being made.  If no content change is made, annotate “This routine update is made to keep the document current in the NWS Directives system.  No content change was made”.  


(Add 5-6 line spacing between the end of the text and the signature line to accommodate electronic signature).

_______________________________________________________
Approving Authority Name



Date

Approving Authority Title
Title of Directive
Table of Contents
Page
21
Section Title
 

21.1   Subsection Title 


21.1.1
Sub-subsection Title 


A-1APPENDIX A – Appendix Title 


APPENDIX B -- Appendix Title 
B-1


(Start the narrative two or three lines below the Table of Contents.  Add 6 pt. between heading and first line of body text.  Add one line space between paragraphs.  Add one line space between sections)
1 Section Heading 
Section, subsection and sub-subsection are bold and aligned left. Narrative starts a couple lines below the Table of Contents.  Start text 6 pt. below the heading.
Add one line spacing when typing a new paragraphs under the same section or subsection.
1.1 Subsection Heading  
Body text (start text 6 pt. below the heading)
1.1.1 Sub-subsection Heading 
Narrative text (start text 6 pt. or one line below the heading)

List number: If entering a list numbering under a section or subsection, indent text in 0.5-inch increments as show here:

1. First-level listing, item 1 with 0.5-inch indentation.
2. First-level listing, item 2, etc.
· New level listing with extra 0.5-inch indentation.

· Third level listing with extra 0.5-inch indentation, etc.

APPENDIX A

Title of Appendix
(If Appendix has multiple sections, create a Table of Content, followed by the text narrative)
PAGE  
2

